Revised 8/09

NORDONIA HILLS CITY SCHOOL DISTRICT

OFFICE OF PERSONNEL

APPLICATION FOR TUITION REIMBURSEMENT

(Master Agreement 4.08)

Employee Name:  ____________________________________________________________






(Please print)
Course/Tuition request for reimbursement:  ________________________________________

___________________________________________________________________________

Please attach the following:

1. Proof of tuition payment (name must appear on the receipt)
2. Official Transcript -  COPIES WILL NOT BE ACCEPTED
Article 4.082 of the Negotiated Agreement:
Teachers are eligible to seek reimbursement for up to Eight Hundred Dollars in tuition.

Article 4.823 of Negotiated Agreement:
Applications for reimbursement for the preceding year (September 1-August 31) shall be submitted by October 1 to the Personnel Office and shall include evidence of the expense and official transcript
_____________________________________________________________________________
Employee Signature





Date

         

Amount Requested_____________________



(Not to exceed $800)

 Amount Approved_____________________ 
Approved by____________________________




(Not to exceed $800)

APPLICATIONS FOR REIMBURSEMENT ARE FOR THE PRECEDING SCHOOL YEAR (September 1 - August 31) AND MUST BE SUBMITTED BY OCTOBER 1ST TO THE PERSONNEL OFFICE.

Reimbursement will be made to eligible teachers by November 15.  Teachers must be employed by the District and be members of the bargaining unit when courses are taken and at the time of reimbursement.  (Exception:  Employees who leave the District due to retirement.)

